Please keep the first five (5) pages for your records, sign and return the last page to Hui Malama

The Overall Goal for Our Students:


Our overall goal is for our students to take responsibility for their own learning, develop critical thinking and problem-solving skills, and chart their own course in education. Our Homework Policy, Report Card system, and teaching methods are designed to meet each student where they are and support, nudge, prod, push...whatever it takes...them towards standing on their own two feet in High School.

Report Cards at Hui Malama


Students at Hui Malama are assessed in a wide variety of ways, every day they are at school. We report student progress to families in variety of ways, also. Please look through the following, and feel free to contact us with comments, questions, concerns (or compliments if you like!):
Daily Assessment -- our instructors engage in formative assessment during class, on field trips, during project work. We're always checking in with the kids to see what they're learning and where they need extra support. 
Engrade scores -- the data on engrade.com (https://www.engrade.com/) shows HOMEWORK HABITS ONLY; it does not represent mastery of concepts and should not be confused with official report card grades
Frequent quizzes -- our instructors also use short quizzes to verify mastery of a skill or concept
Final tests -- we use final tests for some projects/topics, but not many
Completion of projects following provided rubrics -- we provide rubrics, guidelines, classroom discussions, and classroom work time as a way of communicating how each student can succeed
Hui Malama Mid-Quarter Progress Report -- this is a document generated by Hui Malama staff in the middle of each quarter It includes information on how your child is performing in class, as a team member, etc. The projected grade, if your child continues along the same path, is noted, and suggestions for improving the projected grade are provided. These reports are reviewed at a parent/teacher meeting or mailed to the family.
Official Report Cards -- these are the reports generated by the main office and mailed out at the end of each quarter. They are in the form of letter grades and required school wide. Our instructors determine the letter grades for each content area and electives.
So what is the best way to see how your child is doing during the quarter? A great place to start is on Engrade. There is a way to email instructors through Engrade, and email check-ins can also be sent to randi.brennon@email.com. Tom is available by cell phone (640-7905) between 2:30 pm and 6:00 pm. We can schedule a quick after school conference at your request, or a note sent to school with your child asking for a quick update will work, too.

Homework Policy at Hui Malama 

Purpose of homework -- Hui Malama faculty believe the purpose of homework is to:

encourage students to develop responsible habits


guide students in taking responsibility for their own learning

allow students to practice skills and concepts presented at school

give students the opportunity to practice the skills they will need in High School, college and in the workplace (creating quality work, improving writing skills, reading for comprehension, applying math skills, problem solving, etc.)
Homework is NOT used to determine final grades reported on the official report card. 

Process for assigning and handing in homework -- Homework may be assigned by any faculty member in any of the learning sessions during the school day. Assignments are written on the white board in the Mauka Room and are posted within 1 day (unless unforseen circumstances create a delay) on the Engrade website (https://www.engrade.com/). Students have their log in information for their Engrade account. Family members may obtain the log in information from a Hui Malama staff member if needed. Any documents required for homework are handed out to the students when they are assigned...once they are handed out, they become the responsibility of the student.

Homework is due by 8am the next school day, unless specifically stated by the instructor. Completed homework is to be handed in to the Homework Bin by the students by the due date and time. All homework must have the student's name, the date, and a brief description of the homework (example, 2 paragraphs on Sugar Act) on the top of the page. Papers without names will be placed in the Lost and Found bin and counted as late if not claimed before the assignment is due. The Lost and Found bin is cleaned out at the end of the quarter.  All homework should be legible and in good condition.

Grading homework -- Homework will be graded by faculty as quickly as possible. Graded homework will be returned to students during whole group time or in a learning session. Faculty will upload grades onto the Engrade website as soon as possible, and students and families may check the grades there if they desire. Engrade scores reflect how well the student is doing in completing and handing in homework. They DO NOT represent how well the student is doing in mastering concepts presented in school.  Engrade scores are NOT the grades reported on the official report card.

Improving scores/late homework -- Assignments may always be improved if they are handed in on time. Improvements to an assignment are to be stapled on top of the original assignment, and the word CORRECTIONS, printed in large letters, is to be written across the top of the resubmitted work. Of course, all assignments need to have name, date, and short description of the assignment on the top page.  Late assignments are eligible to receive up to half the possible points of the original assignment. A score of exactly half the possible points on Engrade usually indicates the assignment was not turned in on time.

We understand that sometimes things happen that get in the way of students completing homework on time. Arrangements may be made by parents/guardians for students to extend the deadline for assignments by sending a written note, emailing or talking to a faculty member in person. These arrangements must be made in advance, or at the latest, on the day the homework is due. Arrangements may always be made, however, through a parent-teacher conference (with the student in attendance) to develop a plan with Hui Malama faculty to help a student succeed.

Family support for homework -- The Hui Malama faculty feel strongly that families should be aware of the homework requirements for their children. To help with this, we post homework assignments on the Engrade website. All assignments posted on the Engrade site will always:

have been explained in class, with the opportunity for students to ask questions

have necessary materials distributed in class

serve the purpose of supporting the learning activities that have taken place in school
Students may download documents from the Engrade website, either at school or at home, in order to complete their assignments. The purpose of posting assignments on the Engrade site, however, is not to provide necessary documents needed for assignments. All necessary documents are distributed at school.

Any concerns that families may have about homework (content, amount, clarity) should be brought to the faculty's attention as soon as possible. We want to work with you to support your child's success. Families may contact us by written note, email(randi.brennon@gmail.com), cell phone (Tom 640-7905), HAAS phone (965-3730), or by stopping by the classroom (after 2:30 pm). 

Support systems for students who misplace assignments -- We know that sometimes things happen, so we have set up some procedures in the classroom for students who have misplaced their papers. Students can always:

ask a classmate about the assignment

recreate the lost paper on another piece of blank paper, complete the assignment, hand it in

log on to Engrade in the classroom (before or after school, during their break, at recess) to read a description of the assignment and print out any documents needed

log on to Engrade at home and print out any documents
It is not the responsibility of Hui Malama faculty to print out documents for students who have already received a copy. The faculty are happy to help students problem-solve, but students must also remember that the time before school is needed by teachers to prepare for the upcoming school day -- assistance to students in catching up with homework in the mornings before 8 am is at the discretion of the teacher.

Discipline Policy at Hui Malama

HAAS Student Handbook


Hui Malama students are expected to follow the policies and guidelines in the HAAS Student Handbook.  Students will receive the handbook at the beginning of the school year.  The dress code and personal technology code as stated in the handbook are enforced for Hui Malama students by Hui Malama staff.  To be clear, Hui Malama students agree to:

· (girls) wear shorts/skirts that fall below extended fingertips with arms relaxed at your side, NOT balled up in a fist -- this generally falls mid-thigh

· (girls) wear tops that cover cleavage, belly, back, bras and have wide shoulder straps (not spaghetti straps)

· (boys) wear shorts that do not reveal underwear or sag below waist line

· (boys) keep shirts on while at school

· refrain from using personal electronics (cell phones, iPods, etc.) between the hours of 8 am and 2:30 pm -- this includes breaks, recess, field trips, and campouts

Students who do not follow the dress code will:

· be reminded by Hui Malama staff to follow dress code

· change clothes immediately

· wear clothing provided by Hui Malama staff if necessary (CAUTION:  the clothes provided by Hui Malama staff are clean, but usually oversized, not stylish, and not very fun to wear)

· call home for appropriate clothing to be brought to school within the hour, or call to be picked up from school (students who leave school because of a dress code violation will be scheduled for a parent-teacher conference)

Students who use personal technology during school hours without permission will:

· give their device to a Hui Malama staff member

· inform their parent/guardian that an adult needs to pick up the confiscated device from a Hui Malama staff member after school

· be scheduled for a parent-teacher conference if a device is confiscated more than once

Behavior While at School


Students are expected to speak respectfully to others, maintain non-disruptive behavior at all times, and monitor their own behavior.  Hui Malama students stay with Hui Malama staff throughout the school day, and they understand they are not to go anywhere on campus that would take them out of sight of a Hui Malama staff member without permission.  Hui Malama students are to be dropped off and picked up at the Hui Malama classrooms, not on lower campus.

Dealing with Behavior Issues


If students need support/guidance in maintaining proper behavior at school, Hui Malama staff follow the following protocol:

· initial behavior -- speak with the student, providing clear communication on desired behavior

· continuing behavior -- call the family at home to discuss behavior

· continuing behavior -- schedule a parent-teacher conference

· continuing behavior -- schedule a parent-teacher conference with supervisor/counselor in attendance

· continuing behavior -- implement strategies, track behavior, discuss alternative placement

Parents/family members may schedule a parent-teacher conference, and Hui Malama staff welcomes email and phone communication from family members.


Hui Malama students are subject to disciplinary action by the School Director, Campus Director, Security Officer, and/or lower campus staff member if they go to the lower campus/HAAS field or engage in Class A or B behaviors.  Please see the HAAS Student Handbook for the referral policy used by lower campus.

Communication Between Home and School

HAAS fully supports communication between home and school.  In order to facilitate smooth communication about student performance or behavior, parents should follow the following communication tree, in order, when contacting the school:

1. contact Hui Malama staff member (Tom cell 640-7905, Randi email randi.brennon@gmail.com)

2. contact Middle School counselor (Gina Little, 965-3730)

3. contact Ohana Coordinator (Debra Derbyshire, 965-3730)

Communication with the School Director or other HAAS staff will be coordinated by the Middle School counselor or the Ohana Coordinator.  

Parents must call the main HAAS office (965-3730) for information on the following:

· school meals

· bus/van transportation

· student enrollment

· official report cards

· any letter sent home that is not directly from Hui Malama

Please complete this page and return to Hui Malama staff on or before the first day of school

Acknowledgment of Report Card/

Homework/Discipline Policies

at Hui Malama


I have read, understand, and agree to the Report Card/Homework/Discipline policies at Hui Malama.  I understand that Hui Malama is an Ohana Program at HAAS, and the supervisor for that program is the Ohana Coordinator, Debra Derbyshire.  I also understand that I may contact the instructors at Hui Malama or the Ohana Coordinator (Debra Derbyshire, 965-3730) with any questions or concerns I may have.  

Student name:  ____________________________________________________

Student signature:  _________________________________________________

Date:  _______________

Parent/guardian name:    ____________________________________________

Parent/guardian signature:  __________________________________________

Date:  _______________

